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00patoTKN MepCOHAILHBIX JaAHHBIX



I. O0mue monoxKeHUs1

1.1. Hacrosmas nonmutrka 00paboTku nepcoHanbHbiXx JaHHbix MOY «COII
Ne105» (nanee — [lonutuka) onpeaenser nean 00padoTKU NEPCOHATBHBIX JaHHBIX,
KaTeropuu M TMepeyeHb 00pabaThIBAEMBIX IMEPCOHABHBIX JAHHBIX, KaTErOpUHU
CyOBEKTOB, NIEPCOHATILHBIE JTaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKH
uX 00pabOTKU M XpaHEHUs], IOPSIOK YHHUUTOKEHHS MEPCOHANBHBIX JAHHBIX MPH
JOCTUKEHUU LieJied uUX OoOpaOOTKM WM TPU HACTYIUICHUM HWHBIX 3aKOHHBIX
ocHoBa"uii B MOY «COII Nel05» (manee — llIkomna).

1.2.  JlokanpHbIE = HOPMATHBHBICE AaKTBI W  HWHBIE  JIOKYMEHTHI,
periaMeHTHUpyIoIue  00pabOTKy  TepCoHanbHBIX  gaHHBIX B Ilkore,
pa3padaThIBAIOTCS C y4ETOM ToJiokeHni [[omuTHKy.

1.3. [evnicrBue IlomuTuku pacmpoCTpaHseTcs Ha INEPCOHAIbHBIE JaHHBIE,
koTopsie [lIkona 06pabaTbiBaeT ¢ UCHOIB30BaHUEM U 0€3 MCIIOIb30BAHUS CPEICTB
aBTOMAaTHU3aIIUU.

1.4. B IlonuTrke UCTIONB3YIOTCS CAEAYIOUINE TOHATHS:

- TIEpCOHAJIbHBIC JaHHbIE — Jt00as UHGOpMaIMsl, OTHOCSAIIASCS MPSIMO WU
KOCBEHHO K OIPEICIICHHOMY WX OmpeesieMoMy Gpu3ndeckoMy Jidiy (CyOBeKTy
MEPCOHANILHBIX JJAHHBIX);

- TIEpCOHAJILHBIC JIAHHBIC, Pa3peICHHbIE CYOhEKTOM MEPCOHATBHBIX JAHHBIX
JUISL paclipoCTpaHeHusl, — IEPCOHANIbHBIC TaHHBIC, JOCTYIl HEOTPAHUYEHHOTO KpyTa
JUIl K KOTOPBIM MPEAOCTaBIEH CYOBEKTOM MEPCOHANBHBIX JIaHHBIX MyTEM Jlauu
corjgacusi Ha O0OpaOOTKy MEpCOHAIBbHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM
MEePCOHAIBHBIX JIAHHBIX JJIsI PAcCHpPOCTPAHEHHUS B MOPSAIKE, MPEIyCMOTPEHHOM
®denepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

- ONEepaTop MEepPCOHAIBbHBIX NaHHbIX (omeparop) — Illkona — ropuanydeckoe
JMI0, CAMOCTOSITEJIbHO WJIM COBMECTHO C JAPYTMMH JIMIIAMH OpraHU3ylolee u
(unn) ocymecTBsoee 00padOTKy MEPCOHATBLHBIX JAaHHBIX, OMPEEISAIONIEe TETH
00pabOTKH MEPCOHANBLHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MMOJICKAITIX
o0paboTke, eicTBUS (OTIEpaIliH ), COBEPIIIAEMbIE C IEPCOHATBHBIMU JTAHHBIMU;

- 00paboTKa TIEPCOHANIBHBIX JaHHBIX — JelcTBHe (omepaius) Win
COBOKYMMHOCTh  JIEUCTBHM  (omepainuil) C TEpPCOHATBbHBIMU  JAHHBIMH  C
UCIIOJIb30BaHUEM U 0€3 MCIOJIb30BaHUs CPEJCTB aBTOMATHU3aIlMHU, BKJIIOYas cOop,
3aMKCh, CUCTEMATU3ALIMIO, HAKOIUJIEHWE, XpaHEHHe, yTOYHeHue (0OHOBIIEHUE,
U3MEHEHHUE), M3BICYEHHE, MCIOJb30BaHUE, Tepenady (pacrnpocTpaHEHUE,
npefocTaBieHrue,  JOCTyM), o0e3JInurMBaHue, OJOKHpOBaHUE,  yAaJCHUE,
YHUYTOXCHUE;

- aBTOMAaTU3MpOBaHHAas 00pabOTKa NMEPCOHANIBHBIX JAHHBIX — 00pabOTKa
MEePCOHATIBHBIX IAHHBIX C TTIOMOIIIBIO CPEJICTB BHIUUCIUTEIILHOM TEXHUKH;

- pacnpoCTpaHEHUE MEPCOHAJBHBIX JAaHHBIX — JICUCTBUS, HAMPABJICHHBIC Ha
PaCKpBITHE MEPCOHAIBHBIX TAHHBIX HEOIPEACIICHHOMY KPYTY JIUII;

- TIPEOCTaBIICHNE TIEPCOHANBHBIX JAHHBIX — JIEWCTBHsI, HAMpaBJICHHBIC HA
PaCKpBITHE TEPCOHATBHBIX JAHHBIX OMPENCICHHOMY JIMIY WA ONPEIACICHHOMY
KpYTY JINII,

- OJIOKMPOBAaHHWE TMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE TPEKpPAIICHUE
00pabOTKH MEPCOHANBHBIX JTAHHBIX (32 MCKIIOYCHHEM CIIydaeB, eciii o0paboTka
HeoOXxoauMa Jijisl yTOYHEHUS! IEPCOHANbHBIX JAHHBIX);
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- YHUUTOXEHHUE MEPCOHANIbHBIX JAaHHBIX — IEUCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MO>KHBIM BOCCTAHOBUTbH COJIEP’KaHUE MEPCOHANBHBIX JIAHHBIX B
MH()OPMAIIMOHHOW CHUCTEME IMEPCOHANBHBIX JaHHbIX W (WIM) B pe3yibTaTe
KOTOPBIX YHUUTOXKAIOTCSI MaTepUaibHble HOCUTEIU MEPCOHATBHBIX JaHHBIX;

- 00e31MuYMBaHUe TMEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, B pe3yJibTare
KOTOPBIX CTAHOBHUTCSI HEBO3MOKHBIM 0€3 HCHOJb30BAHUS JIOMOJHUTEIbHOU
uH(OPMAITUHU OTIPEICITUTh MPUHAJJIC)KHOCTh TEPCOHABHBIX TAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHATBHBIX JAHHBIX;

- wH(pOpPMAIMOHHAS CHUCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH
coJlep KaImuxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U O0OCCIICUMBAIONINX UX
00paboTKy HH(DOPMAITMOHHBIX TEXHOJOTHH U TEXHUUECKUX CPE/ICTB;

- TpaHCTpaHMYHas Tiepefaya TMEpPCOHANbHBIX JaHHBIX — Iepeaaya
NEPCOHANBHBIX JaHHBIX Ha TEPPUTOPHIO HMHOCTPAHHOTO TOCYJapCTBa OpraHy
BJIACTH MHOCTPAHHOTO TOCYJapCcTBa, WHOCTPAHHOMY (PU3UYECKOMY JIUILy WITU
WHOCTPAHHOMY FOPUAMYECKOMY JIHILY.

1.5. llkona kak ornepaTop NEpCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronate KOHGUAECHIIUATHHOCTD MEPCOHATBHBIX TAHHBIX, @ HUMEHHO
HE PacIpoCTpaHsITh MEPCOHAIbHBIC JAHHBIC U HE TMepeaaBaTh UX TPEThUM JIHIAM
0e3 corjmacusi CyObeKTa TIEPCOHAIBHBIX J@HHBIX WJIUM €ro 3aKOHHOTO
MPEICTAaBUTEIS, €CIIM HHOE HE TIPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.2. Obecneunth CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, HX 3aKOHHBIM
MPECTAaBUTENSIM BO3MOXHOCTh O3HAKOMJICHHUS C JOKYMEHTaMH M MaTepHallaMH,
COJEpKAIlMMH WX TEpPCOHANBHBIC TaHHBIC, €CIM HMHOE HE TPETyCMOTPEHO
3aKOHO/IaTEIHCTBOM.

1.5.3. Pa3bsicHATh CcyObEeKTaM MEPCOHANBHBIX JIaHHBIX, WX 3aKOHHBIM
NPEICTAaBUTENIAM  FOPUIUYECKHE  TOCIEICTBUSA OTKa3za  TPEIOCTaBHUTH
MIEPCOHAILHBIC JIAHHBIE.

1.5.4. bnokupoBaTh WIM YAQIATH HENPABOMEPHO 0OpabaThIBacMbIE,
HETOYHBIE TEPCOHAIBHBIE JaHHBIE JUOO oOecneunTh WX OJOKUPOBAHUE WU
yIaJieHue.

1.5.5. TIlpekpatuth 00paOOTKYy ¥ yHUYTOXHUTH WIA OOE3IUYUTH
MEpPCOHANIbHBIE  JaHHbIe JHMOO OOECNeYuTh TNpEeKpalieHue oO0padoTKu U
YHUYTOXXEHUE WM 00E3TMIYMBAHNE TTEPCOHABHBIX TAHHBIX MPU JOCTHKCHUH 1IN
X 00pabOTKH.

1.5.6. Ilpexkpatuth 0OpabOTKYy NEPCOHAIBHBIX JAHHBIX WM OOECIECUHUTh
npekpaiieHne o0paboTKU MEepPCOHATIBHBIX JaHHBIX B CIlydae OT3bIBA CYOBEKTOM
MIEPCOHABHBIX TAHHBIX COTJacHsi Ha 00pabOTKy ero MepCOHANbHBIX JAHHBIX, €CIIH
WHOE HE IPETyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONPHOOpETATEIeM WM TMOPYYUTENIeM IO KOTOPOMY SIBIISIETCS CyOBEKT
MIEPCOHANILHBIX JTAHHBIX, WJIM UHBIM cornamenueM mexnay Llkomnoi u cyobexrom
MEPCOHANILHBIX JJAHHBIX.

1.5.7. llpuarMaTh Mepbl, HEOOXOAMMBIC M IOCTATOYHBIC TSI 0OeCTIeueHUs
BBITIOJIHEHUST O0SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U TMPHUHSATHIMH B
COOTBETCTBUH C HUIM HOPMATHUBHBIMH MPABOBBIMU aKTaMH.

1.6. llIxona Bmpase:



1.6.1. CaMOCTOSITEILHO OMPELIATh COCTAB U NIepeYeHb MEP, HEOOXOIUMBIX
U JOCTaTOYHBIX JJIs1 00ecTieueHrs BBIMOJHEHUSI 00s13aHHOCTEHN, TPETYCMOTPEHHbIX
3aKOHOM M MPUHATHIMA B COOTBETCTBUM C HUM HOPMATHBHBIMU IPABOBBIMU
aKTaMM, €CJIM WHOE HE MPEeayCMOTPEHO 3aKOHOAATEIbCTBOM O IEPCOHAIBHBIX
JTAHHBIX.

1.6.2. Vcnonb3oBaTh MEPCOHANIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX 0€3 UX COIJIACHS B CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. IlpenocTaBisiTh MEpPCOHAIbHBIE JTaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX TPETHUM JIULIAM B CIIy4asiX, IPETyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Ilopyunth 00paOOTKY NEPCOHAIBHBIX MAHHBIX JPYromMy JHIy C
cornacus CyObeKTa MEpPCOHANbHBIX JaHHBIX, €CIU HHOE HE TMPEIyCMOTPEHO
dbenepanbHBIM 3aKOHOM, Ha OCHOBAaHHH 3aKJIF0YA€MOTO C 3THUM JIMIIOM JI0TOBOpA.
Jutio, ocymectBisiioniee 00pabOTKY MEPCOHAIBHBIX JAaHHBIX MO MOPYUYECHUIO
[xoinbl, 00s3aHO COOMIOATH MPUHIMIIBI U MpaBUia 00paOOTKU MEPCOHATBHBIX
JAHHBIX, TPEIYCMOTPEHHbIE 3aKOHOM, COOJIIOaTh  KOH(PHUACHIIMAIBHOCTD
MEePCOHANIbHBIX JaHHBIX, MPUHUMATh HEOOXOJHMMbIE MEpbI, HaIpaBJICHHBIC Ha
o0ecrieueHre BhIMOJIHEHUS 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuku, COBEPILIECHHOJIETHHE y4aiuecs, poauTenn
HECOBEPIIICHHOJIETHUX YYalINXCsl, UHbIE CYOBEKTHI MEPCOHANBHBIX JAHHBIX (Jaj1ee
- CyOBEKThI MEPCOHANIBHBIX JAaHHBIX) 00S3aHbBI:

1.7.1. B cay4dasx, mpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPEIOCTABIATH
[IIkoJie AOCTOBEPHBIE MEPCOHAIBHBIE JaHHBIE.

1.7.2. IIpn u3MEHEHUN MEPCOHANBHBIX JTAHHBIX, OOHAPYKEHUH OIIUOOK WU
HETOYHOCTEH B HUX HE3aMeINTEIBLHO cooomaTs 00 3tom IIkoue.

1.8. CyObeKThI IepCOHABHBIX TAHHBIX BIIPABE:

1.8.1. Ilonyuarp wuHpOpMAIMIO, Kacalollytocsi O0O0pabOTKH  CBOUX
MEPCOHAIBHBIX JAaHHBIX, KpPOME CIIy4aeB, KOIJa TaKOW JOCTyll OrpaHUYeH
dbenepaabHBIMU 3aKOHAMH.

1.8.2. TpeboBarb oT IlIkogbl YTOYHUTH TEPCOHAIBbHBIC JaHHBIC,
OJIOKUPOBATh WX WIM YHUUYTOXHUTh, €CIIA TEPCOHAIbHBIC JaHHBIC SIBIISIOTCS
HETMOJHBIMHU, YCTapEBIIMMHU, HETOYHBIMU, HE3aKOHHO IIOJYYEHHBIMU WIIA HE
SIBJISIIOTCS. HEOOXOUMBIMH JIJIs1 3asIBJICHHOM 11eJT1 00pabOTKH.

1.8.3. JIOMONHUTHP TMEpCOHAJNBHBIE JAHHBIE OLEHOYHOIO  Xapakrepa
3asiBJICHUEM, BBIPAXKAIOUIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6:xanoBath nericTBus uiu 0e3aeiicteue 1Ikobl B yOJIHOMOYEHHOM
opraHe mo 3auUTe NpaB CyObEKTOB MEPCOHAJIBHBIX JAHHBIX WJIM B CyJIeOHOM
MOPSIZIKE.

I1. [IpaBoBbIe OcHOBaHMS 00PA0OTKH NEPCOHAIBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOPAOOTKM NEPCOHAIBHBIX JJAHHBIX B
[Ilkone SBASAIOTCS ycTaB M HOPMATHBHBIE IPABOBBIC AaKThHI, AJS HCIOJHEHUS
KOTOpPBIX W B COOTBETCTBUU ¢ KoTopbiMH Illkona ocymiecTBisieT 00pabOTKy
NEPCOHAIBHBIX JaHHbBIX, B TOM YHUCIIE:

- TpynoBoii KoJeKC, MHbIE HOPMATHUBHBIE MPABOBBIE AKTHI, COJEPKAIIHE
HOPMBI TPYJOBOTO MIPABa;

- brogKeTHBIN KOJEKC;



- Hanoroseli KoJi€KC;

- ' paxxpaHCKuil KOJEKC;

- CeMelHBIN KOJEKC;

- OepepanbHbiii 3akoH oT 29.12.2012 Ne 273-®3 «OO6 obpa3oBaHuu B
Poccuiickoii @enepauuin» W MNPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIC
IIPABOBBIE AKTHI;

- COLMAJIbHOE, NIEHCUOHHOE WU CTPAaxOBOE 3aKOHOJATENBCTBO Poccuiickoit
Oenepannu;

- 3aKOHOJATeNhCTBO B  cepe Oe3omacHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUUECKOMN 3AIUIIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSIMH OOPAaOOTKH TEPCOHATBHBIX JIAaHHBIX B
[[Ixome Takke SBJIAIOTCS JOTOBOPHI C (PU3WYECKUMH JIMIAMH, 3asSBICHUS
(cornacus, JOBEPEHHOCTH) Y4allUXCsi U POAUTENCH (3aKOHHBIX MPECTaBUTEICH)
HECOBEPIIICHHOJETHUX YyYallluXCs, COrjacus Ha o0paboTKy NepCOHAIBHBIX
JIAaHHBIX.

I11. Ieaun 00padoTKN NEPCOHANTBHBIX JAHHBIX, HX KATETOPUH U NepevyeHb,
KATeropuu cy0beKTOB, IePCOHAJIbHbIC JaAHHbIE KOTOPBIX 00padaThIBAKOTCH,
CIoco0bl, CPOKH UX 00PAOOTKH M XpaHEeHUs, MOPSA0K YHUYTOKEHUSI
NMEePCOHATbHBIX TAaHHBIX

1. leab 00padoTku: opraHu3anus 00pa3oBaTeIbHOM J1eATeJIbHOCTH N0 00pa30BaTeIbHBIM
NMporpaMMaM Ha4ajbLHOro 001ero, 0CHOBHOIr0 00Iero M cpeaHero oo0mero oopa3oBaHus,
JAOMOJTHUTEIHHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

KaTeFopI/II/I HepCOHaJ'ILHLIe JaHHBIC CHeLII/IaJ'ILHBIC
JaHHBIX JaHHBIC
HepequL - (l)aMI/IJ'II/IH, HUMs, OTUYCCTBO, CBe,Z[eHI/IH O COCTOSAHNU
JaHHBIX - I1OJI; 300POBbiA

- I'pa’kAaHCTBO;

- JaTa ¥ MECTO POXKIICHHS,
- n3o6paxxenue (¢pororpadus, BUaEO);

- IACTIOPTHBIE JaHHBIC;

- aJlpec PErucTpaIyu Mo MecTy
KHUTEIHCTBA;

- azpec (paKTUYECKOro MPOKUBAHMS,

- KOHTaKTHBIE JAaHHEIC,

- UHIMBHUIyaIbHBIA HOMEP
HAJIOTOTUIATEIIBIINKA;

- CTPaxOoBOI HOMEP MUHUBHYyaTbHOTO
nuneBoro cueta (CHUJIC);

- CBe/ICHHUs 00 YCIIeBaeMOCTH
oOyuJarolerocs 1 Ipyrue cBe/ieHus,
o0pa3yrolyecs B IpoLecce pean3auu
o0pa30BaTeabHON MPOTrPaMMBbI;

- HHBIE TIEPCOHANIbHBIC JaHHBIE,
MpeoCcTaBIsIieMble GU3NICCKUMH JIUTIAMH,
HE00XO0AUMBIE /TS 3aKITIOUEHHS U
WCTIOJTHEHHUS! IOTOBOPOB, HCIIOTHEHUSI HOPM
3aKOHOJATEILCTBA B chepe 0Opa3zoBaHUs

Kareropun OO6yuaromuecs, X POIUTENH (3aKOHHBIC MPEICTABUTEIIH )
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CyOBEKTOB

Crioco6b1 ABToMaTu3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATU3AI[IH, B TOM YHUCIIE:
00paboTKu - MMOJTyYeHHE TTePCOHAIIbHBIX JTAHHBIX B YCTHOM U MUCBMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANIBHBIX JIaHHBIX;
- BHECCHHS [IEPCOHATIBHBIX JAHHBIX B )KyPHAJIBI, PEECTPBI U
MH(POPMAIMOHHbBIE CUCTEMBI U TOKYMEHTHI 11IKOITBI.
Cpoku B Teuenue cpoka peanuszanuu 00pa3oBaTeIbHON MPOTrPaMMbI
00paboTKn
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO# JIe)T B 3aBUCIMOCTH OT
XpaHEHHS THUIA JJOKYMEHTa, B KOTOPOM COZAEP>KaTCs EPCOHANIbHBIC TaHHBIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOXKEHUS U 00€3THUNBAHMS TEPCOHATBHBIX
YHAYTOKEHUs1 | AaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTEJS IEPCOHATBHBIX JAHHBIX

2. LHeab 00padoTKu: BHINOJHEHUS] PYHKIUIA U MOJHOMOYMI padoToaarTeisi B TPYAOBBIX
OTHOIIEHHSIX, B TOM 4HcJie 0013aHHOCTEH M0 OXpaHe TPyAa

Kareropun IlepcoHasIbHBIE JaHHBIE CrnennanbHble buomerpuueckue
JaHHBIX IIEPCOHAJIBHBIC [IEPCOHAJIbHBIE
JTAHHBIE JTAHHBIE
Ilepeuenn - (hammnsi, M3, OTYECTBO; Csenenus o N3o0pakenue Ha
JTAHHBIX - T10JI; COCTOSIHUM ¢doTo n BUAEO3aNHCH,
- TPAKIAHCTBO; 310pOBbS IIOJIyYEHHBIX C Kamep

- JaTa ¥ MECTO POXKJICHHS,
- m3o00paxxenue (pororpadus);

- IACTIOPTHBIE JAHHBIC;

- aJlpec PErucTpaIyu o MecTy
KHUTEIbCTBA;

- azpec (pakTUYECKOro
MIPOKUBAHUS;

- KOHTaKTHbIE JaHHBIE;

- UHAWBUyaIbHBIH HOMEP
HAJIOTOIJIATEIIbIINKA;

- CTPaxoBOU HOMEp
WHAWBUYaIbHOTO JIUIEBOTO
cuera (CHUJIC);

- cBeZieHus1 00 0Opa3zoBaHuH,
KBaJIM(pUKaIIH,
po¢eCcCHOHATBLHON MOATOTOBKE U
TIOBBIIIICHUH KBAJTM(UKAIIH;

- ceMeiHoe IM0JI0KeHHe, HaTnune
JIeTel, POJCTBEHHBIE CBSI3H;

- CBEJICHUS O TPYIOBOI
JESITeTbHOCTH, B TOM YHUCIIE
HaJINYME MOOIPEHUH,
HarpaxaeHu u (1im)
JTMCIUTUTMHAPHBIX B3bICKaHUH;

- JaHHbIE O perucTpaluu Opaxa;

- CBEJICHUSI O BOMHCKOM YUeTE;

- CBeZIeHUs1 00 MHBAJIMIHOCTH;

- cBeZieHUs 00 yJep>KaHUuU
AJIMMEHTOB;

- CBEJICHUS O JIOXOJIE C
MPEBIIYIIEro MecTa paboThI;

- HBIE TIEPCOHANIbHBIE JAHHBIE,
IpeoCcTaBIsieMble PAOOTHUKAMH B
COOTBETCTBHUH C TPEOOBAHUSIMU

HaOIIOIEHUS
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TPYAOBOI'0 3aKOHOJATCIIbCTBA ‘ ‘

Kareropun PaboTHMKY, KaHAUIATH HA PabOTy (COUCKATEIN)
CyOBEKTOB
Crioco6b1 ABToMartu3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATHU3AI[MH, B TOM YHUCIIE:
00paboTkH - IOJTy4eHHE TIEPCOHAIBHBIX TAaHHBIX B YCTHON M MUCbMEHHOU opme
HETOCPEIICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
- BHECEHHSI IEPCOHANIBHBIX JIaHHBIX B KYPHAIIBI, PEECTPHI U
UH(QOPMAIIMOHHBIC CUCTEMBI U TOKYMEHTHI [1IKoIbI
Cpoxku B Teuyenue cpoka neicTBUS TpyAOBOTO AOTOBOpA. [ KaHIUIaTOB — B TEUCHUE
00paboTkH CpOKa, HEOOXOAUMOTrO Ul PaCCMOTPEHUS KaHIUAATYPbI U 3aKIF0UEHHUS
TPYZIOBOTO JIOTOBOPA
Cpoxku B TeyeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOI 1€ B 3aBUCUMOCTH OT
XpaHEHUs THUIA JOKYMEHTA, B KOTOPOM COJ/IEPKATCs IIEPCOHANBHBIC TaHHbIE, B TOM YUCIIE
B cOCTaBe JIMYHBIX Jea — 50 jer
[Mopsnok B coorerctBuu ¢ [lopsakomM yHUYTOKEHHS ¥ 00€3TMIMBAHKS IEPCOHATBHBIX
YHUUYTOXKEHHUsl | naHHbIX [1IKOJIbI B 3aBUCHMOCTH OT THIIA HOCUTEJIS IEPCOHATBHBIX JaHHBIX

3. Leap 00paboTku: peanu3anus rpaxkIaHCKO-NPaBOBbIX J0r0BOPOB, CTOPOHOIA,
BBITOIONIPHOOpeTATEIEM HIIM MOJIy4YaTeeM KOTOpbIX siBiasieTcs Illkosa

Kareropun [IepconasibHBIE HaHHBIE
JTAHHBIX
[Tepeuenn - (hamwmus, IMsL, OTYECTBO;
JAHHBIX - IaCMIOPTHBIEC JAaHHBIE;
- aJipec peructpanuu u (win) (akTHIeCKOro MPOKUBAHMUS;
- KOHTaKTHBIEC JaHHBIE;
- UHIUBUYyalbHbI HOMEP HAJIOTOIUIATENbIINKA;
- HOMEP PacueTHOro CYETa;
- HoMep OaHKOBCKOM KapThl;
- HHBIE TIEPCOHANIbHBIE JaHHbIE, IPEAOCTABIAEMbIE (PU3MUECKUMHU JIUIIAMH,
HE0OXO0IMMBIE IS 3aKJIIOUEHHUS U UCIIOJHEHUS JOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI AOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0€3 CpeACTB aBTOMATH3alMU, B TOM YHCIIE:
00paboTKu - IOJIy4€HHE IEPCOHAIBHBIX JaHHBIX B YCTHOW M MMCbMEHHOMN (hopme
HEMOCPEJICTBEHHO OT CyOBEKTOB MIEPCOHANIBHBIX IaHHBIX;
- BHECEHUS NIEPCOHANBHBIX JAHHBIX B )KypHaJbl, PEECTPbI U
MH(OpPMaIMOHHbBIE CUCTEMBI U JOKYMEHTHI I1IkouIbI
Cpoxu B Teuenue cpoka, HE0OOXOIUMOTO JIsl UCTIONHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATypOil JIeNl B 3aBUCMOCTH OT
XpaHEHUs THIIA JOKYMEHTA, B KOTOPOM COAEPKATCsl IEPCOHAIbHBIE JAHHbBIE
[Topsnox B cootBercTBuu ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHMS [TEPCOHATIBHBIX
YHUUTOXXKEHUs | naHHbIX 11IKoJbl B 3aBUCMMOCTH OT THIIA HOCUTEJIS IEPCOHATBHBIX TAHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MaCHOCTH

Kareropun [IepconasibHBIE HaHHBIE
JTAHHBIX
[Tepeuenn - (hamunus, UMs1, OTUYECTBO;
JTAHHBIX - IACTIOPTHBIE JAHHBIE;
- aJipec perucTpauuu u (Uuiau) GpakTHUIeCKOro NpoKUBaHMUS;
- KOHTaKTHbIE JaHHbIE
Kareropun [Tocernrenu ko
CyOBEKTOB
CniocoOmr ABTOMaTH3upoBaHHas 00paboTKa 1 0€3 CpeCTB aBTOMATHU3AIH, B TOM YHUCIIC:
00paboTKH - TIOJTyYeHNE TIEPCOHAIBHBIX JaHHBIX B YCTHOW U MUCBMEHHOHN (opme
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HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
- BHECCHUS MIEPCOHANBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPHI
nH(OpMalOHHBIE CUCTEMBI M TOKYMEHTHI 11IKkoJb

Cpoxku B teuenue nepuona HaxoxieHus nocerurens Ha Tepputopun LIkonst

00paboTKn

Cpoxku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpPOH Jiesl B 3aBUCUMOCTH OT

XpaHeHUs THIIA IOKYMEHTA, B KOTOPOM COJIEpXKATCs IEPCOHAIIbHBIC JaHHBIC, B TOM YHCIIC
MuHUMYM 30 JTHEH B OTHOIIICHUH 3alUCei KaMep BUICOHAOIIIOICHUS

[Topsimox B cootBercTBHH ¢ [TopsakoM yHHUTOKEHHUS U 00€3IMUMBAHKS TIEPCOHATBHBIX

YHUYTOKCHUA JaHHBIX IIIx0BI B 3aBUCUMOCTH OT THITA HOCHUTEIIS NCPCOHAJIbHBIX JAHHBIX

V. YcioBusi 00padoTKH NepCoOHAIBHBIX JAHHBIX

4.1. llxona ocyiiecTBisieT cOOp, 3amuCh, CUCTEMATU3AIMIO, HAKOIUJICHUE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, U3MEHEHHE), M3BJICUEHUE, HCIOJIb30BaHUE,
nepenavyy  (pacmpocTpaHEHHE, MPEIOCTaBICHUE, JOCTYI), O00e3JIMYUBaHUE,
ONMOKMpOBaHWE, yAANEHUE W YHUYTOKEHUE TEPCOHATBHBIX JIAaHHBIX B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM O IMEPCOHAIBHBIX JAHHBIX M JIOKAIbHBIMH
HOpMaTUBHBIMU akTaMu LIIKOTBI.

4.2. Bce mnepconanpHble pgaHHble Illkona mosyyaer oT cyObekra
MEPCOHANIBHBIX JIAHHBIX, a B CIIy4asiX, KOrja CyObEKT IMEpPCOHAIBbHBIX JaHHBIX
HECOBEPIICHHOJIETHUHN, — OT €r0 POJAUTEINEH (3aKOHHBIX MPEICTaBUTENEH ).

4.3. Tlonyuenue u 0OpaOOTKYy NEPCOHAIBHBIX JaHHBIX, pa3pEIICHHBIX
CyOBEKTOM NEPCOHAIBHBIX JAHHBIX JJIs pacnpocTpanenus, llkona ocymecTBiser
C COOJIIOJIEHUEM 3aIIPETOB U YCIOBUM, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaeT MEPCOHAIILHBIE TaHHbIE:

- 6€3 UCTIOIB30BaHUS CPEJICTB AaBTOMATHU3AIINN;

- C WCHONB30BAaHMEM CpPEJCTB AaBTOMATHU3allUd B MpOrpaMMax M
uH(popmanmonHbix cucremax: llkonpHas kapta, JHeBHuk.py, 1C: lkona, AUC
«3auncnenue B OO».

XpaHeHne ePCOHATBHBIX JaHHBIX

4.5.1. Ilkoma XpaHUT NEPCOHAIBbHBIE JAaHHBIE B TEYEHHE CPOKA,
HEOOXOQUMOro JJisi JIOCTHKEHUs 1eneil ux o0paboTKu, a JIOKyMEHTHI,
coJieprKalle NMepcoHalbHbIEC JaHHbIE, — B TE€UYEHHE CPOKa XpPaHEHMs JIOKYMEHTOB,
IPeyCMOTPEHHOTO HOMEHKJIATYpOM JIeJ1, C Y4ETOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. IlepconanbHble JaHHblE, 3a(UKCHPOBAHHbIE HAa OYMa’KHBIX
HOCUTEJISIX, XPAaHATCS B 3amMpaeMbIX mIkadax aubo B 3alMpaeMbIX MOMEIICHUSIX,
JOCTYT K KOTOPBIM OTpaHUYEH.

4.5.3. IlepcoHanbHble JAaHHBIE, O0OpaldaThIBa€MbIE C HCIOJIb30BAaHUEM
CPEICTB aBTOMATH3aIlMH, XPAHATCS B TAKOM TMOPSAKE M HA YCIOBHUSX, YTOOBI
UCKJTIIOYNTHh HEMPABOMEPHBIM WM CIy4allHBIA JOCTyHn K HHM, YHHYTOXXCHHE,
U3MEHeHue, OJIOKMpOBAaHUE, KOMHUPOBAHME, MPEIOCTABIICHUE, PACIpPOCTpaHEHHE
NIEPCOHANBHBIX JIAaHHBIX, 4 TAaK)KE WHBbIC HETIPAaBOMEPHBIC IEHCTBUS B OTHOIICHUHU
NEPCOHATBHBIX JaHHBIX.

4.6. Jluua, oTBeTCTBEHHBIE 32 00pabOTKYy nepcoHanbHbIX AaHHBIX B [lIkoine,
MIPEKpaIIaroT X 00padaThIBaTh B CICAYIONIUX CIIydasiX:

- TOCTUTHYTHI L[N 00pabOTKH MEePCOHATBHBIX TAaHHBIX;

- ICTEK CPOK JIEHCTBUS coryiacusi Ha 00pabOTKy NEPCOHANBHBIX JaHHbIX;

- 0TO3BaHO corjacue Ha 00pabOTKY MEePCOHATBHBIX TaHHBIX;
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- 00paboTKa epcoOHATBHBIX JJAHHBIX HEMPaBOMEPHA.

4.7. Ilepenaua nepcoHaIbHbIX JIAHHBIX:

4.7.1. llkona obecrieurnBaeT KOH(PHUACHITMATLHOCTD MTEPCOHATBHBIX TaHHBIX.

4.7.2. lllkona mnepeaaeT MNEPCOHAJIbHBIC JAaHHBIE TPETHUM JIMIIAM B
CIHEYIOIIMNX CIIyYasX:

- CYOBEKT MEPCOHANBHBIX JaHHBIX JlaJl COTJIaCME€ Ha TMepenadyy CBOUX
JTAaHHBIX;

- TMepelarth JaHHbIE HEOOXOJUMO B COOTBETCTBHUM C TpPeOOBAHUSIMU
3aKOHOJIATENBCTBA B PAMKAX YCTaHOBJIEHHOW MPOLIEAYPHI.

4.7.3. lllkosia HE OCYIECTBISIET TPAHCTPAHUYHYIO NIEpeiady MEePCOHATBHBIX
JTAaHHBIX.

V. AkTyaau3anusi, MCIIpaBJIeHHe, YIaJeHue U YHUYTOKEHNEe NePCOHATbHBIX

JAHHBIX, 0TBETHI HA 3aIIPOCHI CYObEKTOB MEPCOHATBbHBIX JaHHbBIX

5.1. B ciydae mpenocTtaBieHUs CyOBEKTOM NEPCOHAJIBHBIX JaHHBIX, €ro
3aKOHHBIM MpeACTaBUTENEM (AKTOB O HEIOJIHBIX, YCTAPEBIIMX, HETOCTOBEPHBIX
WIM HE3aKOHHO IIOJyYE€HHBIX MepcoHalbHbIX JaHHbIX Illkona akTyamusupyer,
UCIPABIISET, OJIOKUPYET, YAAIAET WM YHUUTOXKAET MX M YBEIOMIISIET O CBOMX
NEeHCTBUAX CyOBEKTa NEPCOHAIBHBIX JAHHBIX.

5.2. Ilpu poctrxeHuu 1enet 00padbOTKHU MEePCOHATBHBIX JaHHBIX, 4 TAKKE B
cllydae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COIVIACHS Ha OOpabOTKy
NIEPCOHANIBHBIX JAHHBIX MEPCOHAJBHBIE JAHHBIE MOMAJIEKAT YHHUUYTOXXEHHUIO, €CIU
UHOE HE IPEeTyCMOTPEHO JOTOBOPOM, CTOPOHOM, MoJy4yaTesieM
(BeIrOONIpHOOpETATENIEM) TIO KOTOPOMY SIBIIIETCSI CYOBEKT MEpPCOHAIbHBIX
JTaHHBIX.

5.3. YHUYTOXEHUE JOKYMEHTOB (HOCHUTEJNEHN), COIepKAIINX MEPCOHAIbHbBIE
JaHHbIE, MPOU3BOJUTCS B COOTBETCTBMM C I[lopsakoM yHMUTOXEHUS U
00e3TMYNBaHUS IEPCOHATBHBIX TaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THIIA HOCUTEJS
NEPCOHAIBHBIX JIAaHHBIX, B TOM YHCJE IMYTEM H3MEJbUYEHUs IIpenepe, CTHUpaHUs
WK (popMaTUpPOBaHUS SJEKTPOHHOTO HOCUTEIIS.

5.4. Tlo 3ampocy cyObeKTa MEepCOHAIBHBIX JIaHHBIX WM €ro 3aKOHHOTO
npeacraButenss  Illkoma  coobmaer emy uHpopmaruio 00  oOpaboTke
NEPCOHANIbHBIX JJAHHBIX CYObEKTa B CPOKH U B MOPSAKE, YCTAHOBIEHHOM 3aKOHOM.
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